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I. O6mue nosroxenus

1. bubnmnotexa sBaseTcss CIPyKTYpHBIM Iojpasnencauem Cpemsedl mkombi (manee —
LIKOJIA), Y4aCTBYIOIMM B y4e6HO-BOCIHMTATENHHOM IIPOLIECCe B HEAX 0OECIeUeH s Ipasa yua-
CTHHKOB 00pa3’oBaTeNbHOTO mporecca Ha OECIVIaTHOE MNONMb30BaHHE OHOIHOTEYHO-
HHGOPMAITMOHHBIME PECYPCaMH.
1.1. Hacrosimee nosnoxenue paspaboTaHo B COOTBETCTBHM ¢ Y CTABOM IIKOJIEL
1.2. bubnmoreka obecneunBaeT NpaBa y4acTHAKOB 06pa3oBaTeIbHOrO Iponecea Ha GeciuaTHoe
10JIb30BaHAe OHOMMOTEYHO-UHDOPMAITHOHHBIME PECYPCAMH.
1.3. O6ecneuennocTs GROMHOTEKH YUCOHBIME, METOAMIECKUME U CTIPABOUYHBIME JJOKYMEHTAMHE
YUHUTBHIBACTCS MPH JIMIEH3UPOBAHUN 0011e00pa30BaTeNbHOTO YUpEKACHHUS.
1.4. Llem 6MOIHOTEKH COOTHOCATCS C HEsIMHA 00pa3oBaTeabHOIO YUPEKISHUS:
dopmupoBanme oOmIEH Ky IBTyphl THIHOCTH 00y4YaiOmuUXcs Ha ocHOBe yepoerns ®I'OC HOO,
CO3/JaHHE YCIOBHM JUIS CTAHOBJICHHS IMYBOCTH MJIAJIIEro IKOJNBHAKA, PACKPHITHS €10 MH/IMBH-
AYaTbHBIX CHOCOGHOCTEH, BOCHHTAHMS I'PXIAHCTBEHHOCTH, TPYIOMIOOHS, YBAXKEHHS K IPaBaM
# cBOOO/IaM 4eNoBeka, JToOBH K OKpyKarommel npupoze, Poxunne, cembe, GOPMHPOBAHES 310PO-
BOro 06pasa >XKu3HH.
1.5. bubnnorexa pykoBOACTBYETCS B CBOSH IeATENBHOCTH (PeiepaibHBIMKA 3aKOHAMH,
ykasamH u pacrniopsoxkeusmu [pesunenta PO, nocranopnennsiMu u pacnopsokenusmu [pasu-
TebCTBa PP 1 HCHONHUTENBHBIX OPraHOB cy0bekToB PO, pelenusMu COOTBETCTBYIONIETO Op-
rasa ynpasjieHus o0pazoBanueM, YcTaBoM 001ieo6pa3oBaTebHOTO YUPEXKACHHS, HACTOAIIHM
[onoxenuem.
1.6. JlearensrocTh OGUOMHOTEKH OCHOBBIBAETCH HA IPUHIIAIIAX JIEMOKpaTHH, TyMaHu3Ma, o0e-
TMOCTYTIHOCTH, IPHOPHTETA OOLIEUENIOBEYECKUX HEHHOCTEH, MPak IaHCTREHHOCTH, CBOOOIHOrO
Pa3BHTHS JIAYHOCTH.
1.7. Topsinok monmb30BaHMs HCTOYHHKAMH HHGOPMALIAY, IEPEYEHD OCHOBHBIX YCIIYT H YCIIOBHS
UX IpeslocTaBiieHust onpenensores [lonoxennem o 6ubnmorexe 06meobpa3oBaTesHOTO yupe-
xaenns u [Ipapunamu nons3oBaHus GUOIHOTEKOM.
1.8. OGpasosarensHOe yupeKaeHHE HECeT OTBETCTBEHHOCTD 32 HOCTYIHOCTh M KA4eCTRO GHO-
JTHOTEYHO - HH)OMALHOHHOTO 00CaYKHBaHUS OHOIHOTEKH.
1.9. Opranmsaius o6ciyKHBaHHS YIaCTHHKOB 06Pa3oBaTeNEHOTO HPOHEcea IPOU3BOINTCS B
COOTBETCTBHH ¢ IPABHIIAMH TEXHUKH 6€30NaCHOCTH ¥ IIPOTHBONIOXAPHBIMH, CAHHTAPHO-
I'HTHEHUIECKIMH TpeOOBaHUSIMH.
1.10. lesrenprocTs OHOMHOTEXH (Hanee — mKoIbHAS OUOIMOTEKA) OTPAXKAETCS B YCTABE LIKO-
JIBL
l.11.IlIkona Hecer OTBETCTBEHHOCTh 3a JOCTYHHOCTH M  KA4eCTBO OHMOIHOTEUHO-
HHGOPMAIMOHHOTO 06CITyX)UBaHUA GUOIHOTEKH.

I1. OcHoBHbIC 32029H
2. OCHOBHBIMH 331a9aMH IIKOJIBHOM GUOIHOTEKH SBIISIOTCH:

2.1. Obecneyenue yyacTHHKaM 06pa3oBaTeILHOTO HpoHecca: 06yYaloIUMCS, IeAaroruyecKuM
paboTHHKaM, poauTeNnsM o6yJalOMMXCs JOCTyNa K HHQOPMAIHH, SHAHKMAM, HIESIM, KYIbTyp-
HbIM HEHHOCTSM HOCPEICTBOM HCIOJIL30BaHus OHOIMOTeYHO-HHOOPMAIHOHHBIX PECYPCOB 00-
1eo0pa3oBaTeIbHOrO YUPEKICHNS HA PasINYHBIX HOCHTENSIX: OYMasKHOM (KHIDKHBIH (OHI,
oz neproaHuecKuX u3nanmi); mpposom (CD-AUCKH); KOMMYHHKATHBHOM (KOMITBIOTEPHEIC
CeTH) M MHBIX HOCHTENSIX [IPY YCIOBHA KOMILIOTEPH3ALUH OH6IHOTEKY.

2.2. Bocnitanue KyJIbTypHOTO H IPaXkIaHCKOTO CaMOCO3HAHHS, IOMOLIb B COIMATH3AIMHA 00y-
YAKOIET0cs, Pa3BUTHH €r0 TBOPYECKOTO IOTEHIHANA.

2.3. ®opmupoBanue HABBIKOB HE3ABHCHMOT0 GHOIMOTEYHOTO NOTB30BATENS: 06yIEHHE IIOHUCKY,
0TOOpY U KpHTHYECKOH OlleHKe HHpOPMAIMK B COOTBETCTBEH ¢ Tpebopanmsvu ®I'OC.

2.4. CoBepuICHCTBOBaHHE MPENOCTABISIEMBIX OGHOIMOTEKOM YCIIyr Ha OCHOBE BHEPEHHS HOBBIX
HH(POPMALMOHHBIX TEXHOJNOTHH i KOMITBIOTepU3ain GubIMOTeYH0-UHPOPMAMOBHEIX TIPOIEC-

CcoB, popmuposanre KoMbopTHOH OGUOIHOTEIHOM CPEBI IPH YCIOBMU KOMILIOTEPH3AIHY GHE-
JHAOTEKH.



2.5. TlomonueHue u coxpanenue (hoH10B GHGIHOTEKH YueOHO-METOMIHICCKIMH ocOGHIMH, OT-
BEYAFOLIMM TPeGOBAHUAM peamsanuy Hossix GI'OC HOO.,

H1. Ocnopubie pynrmun

3. Jlns peannsanmm OCHOBHBIX 3a1ay 6ubnmorexa:
3.1. ®opmupyer douz OuGIHOTEYHO-HH(POPMALHOHHEIX PECYPCOB HIKOJIBL
- KOMIIIEKTYET yHUBEPCANLHEIH HOHA yueOHbMHA, XYZNOXKECTBEHHBIMH, HAYYHBIMH, CIIPaBOYHEI-
MH, IICAArOrHYECKUMH U HayYHO-TIONY/SIPHEIMH JIOKYMEHTAMH Ha OYMaXHBIX U 3JIEKTPOHHBIX
HOCHTENAX HHOOpMaLuu; ' .
- IonomuHsieT GoHx HHPOPMALMOHHEEIMY pecypcamu cetr Mnrepher, 6asamu u Gankamu JaHHEX
APYTHX YYPEXKICHHH U OpraHu3aIuii;
- OCYINECTRIIHET Pa3sMEICHUE, OPTaHU3aLKUIO i COXPAHHOCTE MOKYMEHTOB 6uGimoTeKn.
3.2. Oprauusyer u Bener CIPaBOYHO-6HOHOrpadHuecknit armapar: KaTaJiorH, TEMaTH4ecKue
KapTO'KH, SE€KTPOHHBIH KAaTaor y4eGHUKOB.
- obecnieynBaet undopmupoBanue nonb3osaresnei 06 HHGopMaHOHHOH IPONYKIUH.
3.3. Ocymecreaser nuddepernupoBanHOE 6ubnoTedHO-HPOPMALHOHHOE
00CITy XMBaHUE 06YYAIOMMXCS:
- IPEIOCTABIACT HHPOPMAITHOHHEIE PECYPCHI HA PAa3IMIHBIX HOCHTENIAX HA OCHOBE H3y9CHUS HX
HHTEPECOB U HHPOPMAILOHHEBIX moTpebHOCTElH;
- CO3JACT YCIOBHS JUISl PeaTH3aIly CAMOCTOSTENbHOCTH B 00y4eHnn, O3HABATEHHON, TBOpYE-
CKOH NeATeNIbHOCTH;
- OpraHusyer o0y4eHne HaBbIKAM HE3aBHCHMOI'O GubaHoreuHoro nons3oBarens’ uH(OopMaNHH,
COIEHCTBYET HHTErPAMH KOMILIEKCA 3HaHHH, YMEHHH B HaBBIKOB paboTh ¢ KHUIOH 1 uHpop-
Manmeit;
- OKa3pIBaCT HHPOPMALHOHHYIO TOJUICPIKKY B PELIEHAH 3314, BOSHHKAIOIINX B IIPOLECCe HX
y4ebHOl, caMoo6pa3oBaTenbHON 1 JOCYTOBOH AESTENEHOCTH,
- OPrAHH3YET MacCOBbIC MEPONPHSTHS, OPHEHTHPOBAHHEIE HA pa3BHTHEe OOMICH W YHTATENBCKOMN
KYJABTYPBI JITYHOCTH, OKA3BIBAET CONCHCTBHE TIPH OPraHU3aIHH BHEYPOYHOH JeATETLHOCTH, Op-
FaHA3YEMOH B yCNOBHSIX peanusanuu OIOC HOO.
3.4. OcymecTBiser OubnuoTeuro-uH(pOpManHOHHOE 00CITy)KMBaHHE NEATOTHYECKHX pabotHu-
KOB:
- YAOBIICTBOPSET 3alPOCHL, CBA3aHHBIC C 06YYEHHEM, BOCTTHTARUEM H 37IOPOBBEM JETEH;
- OCYIIECTBIAET TeKyINee HHPOPMHPOBAHHE (IHM HHGOPMAIHIH, 0630PbI HOBBLIX
NOCTYIUICHUH | my6mmKaumii);
- CHOCOOCTBYET IPOBENCHHIO 3aHATHI 110 $opmupoBanmo HHGOPMAnHOHHOIH KYJIBTYDEIL.
3.5. OcymecrBnser muddepennEposarnoe OubmuoTeuHO-HHBOPMATHOHHOE o6ciyxuBanue po-
narene# obygyarommxcs:
* YAOBJICTBOPSACT 3allpOCHI MO/30BATE e H HHPOPMHPYET O HOBBIX NOCTYILICHUSX B OGM61HO-
TeKY, B TOM YHCIIE CrIOCOOCTBYIOMMUX peanmsaun OGIOC HOO;
- KOHCYIBTHPYET IO BONPOCAM YUSOHBIX M3NaHMH 1ist ofyvarommxcs,

IV. Opranmauus nesrensnocrn 6ubmorexn

4.1. Hannume yKoMIuiexToBaHHOM GHBIHOTeKH B Ha4anbHOM mKone, peanmsyomeit OIOC,
4.2. Ctpykrypa 6ubinoTexu: aGOHEMEHT, XpaHUITHTIE YIeGHUKOB,

4.3. bubmuoreuno-undopmanuonmoe ofcTy)KHBaHKE OCYIIECTBISETCS B OCHOBE 6ubmmoreqno-
HH(OPMALHOHHBIX PECYPCOB B COOTBETCTBHH C Y4eOHBIM H BOCIIMTATENHHBIM [IAHOM IITKOJTEI,
IpOTpaMMamMH, NPOEKTaMH | IUTaHOM PaboTH! GUGIHOTEKH.

4.4. B uensx obecneuenus MOJIepHU3aMYU OUOITHOTEKH B YCIIOBHSAX nadopMaTH3anuu 06pazo-
BaHus, nepexoza Ha HoBble ®I'OCHI 1 B 1peenax CPCICTB, BBIIENSAEMbIX yUpeIUTEISIMH, 06~
e00pasoBaTeIbHOE YUPEKICHHE 00ECIe HBACT 6ubmoreky:

- COBPEMCHHOH S/IEKTPOHHO-BBIMACTHTENBHOM, TCJICKOMMYHHKANMOHHOM, KOIAPOBAIEHO-
MHOXHTENEHOH TEXHUKOM ¥ HEOOXOAUMBIMH [IPOrpaMMHBIMH IIPOAYKTAMHE;

~ PCMOHTOM ¥ CEPBUCHBIM O0CITYXMBAHHEM TEXHHKH U o6opynoBanus GuGnHOTEKH,

- 6ubmHoTeynoN TexXHUKOM U KaHLIETIIPCKAMH IPHHAIJICKHOCTIMH.



4.5. IlIxona co3paeT yCioBHs JUTA COXPAHHOCTH ANNApaTyphl, 060pyA0BaHAS U HMYIIECTBa GHO-
JIMOTEKH,

4.6. OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTS U KA4eCTBO KOMIUIEKTOBAHMS OCHOBHOTO (OHAA
6u6IHOTEKH, KOMILIEKTOBAHHE Y4eGHOTO (POHIA B COOTBETCTBHH ¢ (eepaTbERIME HepPETHIMH
Y4eOHUKOB ¥ y4e6GHO-METOAMYECKAX H3aHHH, CO3aHNe HEOGXOMMMEBIX YCIOBHI ISt AESTEb-
HOCTH GUONMOTEKH HECET IUPEKTOP LIKOJBL B COOTBETCTBHE C YCTABOM YUPEHKACHUS.

4.7. Pexum paboTs! GHOIHOTEKH OnpeseNsieTcs MKONbHBIM OHOIHOTEKapeM B COOTBETCTBHH C
NpaBUJIaMH BHYTPEHHETO pacnopsaaka o6meobpazoBare/ibHOro YUPEKTICHHS. Ilpu onpenenenun
pexxuMa paboThl GUOIHOTEKH MIPEyCMATPUBAETCS BEIICICHNE!

- BPEMEHH JUIS €XKEAHCBHOTO BBIONHEHNS BHYTpHOUOIMOTe HOM paboThi;

- OJTHOTO pa3a B HEJICITO - CAHUTAPHOI'O JIHS, B KOTOPbIH 06CIIy XHBaHKe NIOJIB30BaTeNeH He Ipo-
H3BOAUTCS;

V. Yopasaenue. HITaTst

5.1.¥Ynpassienne 6U6MHOTEKOM OCYINECTBIISETCH B COOTBETCTBHE ¢ 3aKOHOAATENHCTBOM PO,
cyonexToB PD 1 mTaTHHIM pacnuCaHUEM IIKOJIBL.

5.2. Obmee pyKOBOACTBO NEATENBHOCTHIO GHOMHOTEXH OCYIMECTBIIAET AUPEKTOP MIKOTBL

5.3. PykoBozicTBO 6MOIMOTEKOM OCYImIECTBISET MKOIbHEI GHbIHMOTEKaph, KOTOPHIH HeceT OT-
BETCTBCHHOCTH B IIpE/ieiaX CBOCH KOMIIETEHIUH IEPE AUPEKTOPOM LIKOJIbL, 00YYaIOIHEMUCH,
WX POAMTEISIMH 32 OPraHM3ALHMIO U PE3yJIbTATHl ACSTENLHOCTH OUOMMOTEKH, B COOTBETCTBHH C
(GyHKIHOHATLHBIME OGA3aHHOCTAMH, TIPEYCMOTPEHHBIMA KBATH(UKAIAOHHEIMHE TPeGOBAHAS-
MH, TPYJOBBIM IOTOBOPOM H YCTaBOM 00Ie00pa3oBaTeNEHOTO YUPEKICHHS.

5.4. lIxonbHEm 6HONMOTEKAPs HA3HAYACTCSA AMPEKTOPOM MIKOJbI, ABIACTCS WICHOM TIEIArOTH-
HECKOro KOJUICKTHBA H BXOJHT B COCTAB NENArOrHYECKOro coBeta 00meo6pasoBaTebHOro yu-
pexIeHUs.

5.5. Ilkonbubii 6ubmmoTexaps pa3pabaTsBaeT H NPEACTABISET PYKOBOIUTEMO 06meoGpa3opa-
TEIBHOTO YUPEKICHUS Ha YTBEPKICHHE CIIENYIOUINEe JOKYMEHTHI:

- TOJIOXKeHHe o0 OubmioTexe,

- TIpaBHIIa TIOJIB30BaHUs OHOIMOTEKOH;

- IIaHOBO-OTHYETHYIO JOKYMEHTAIUIO,

- IUIaH paboTHl HA TEKYIHIi IO,

- aHagu3 paboTsl OUOIHOTEKH IO HTOraM TOfa.

5.6. Tpynoesie oTHOmeRAs paGOTHAKOB GHGIMOTEXH ¥ 06IE06Pa3OBATENBHOTO YIPEKICHHS

PETYTPYIOTCA TPYAOBBIM JOTOBOPOM, YC/IOBHS KOTOPOrO HE IOJDKHBI IIPOTHBOPEUIHTH 3aKOHO-
narenbeTBy PO o Tpyne.

VI. Ilpasa n o6n3annocTu 6nbanorexn

6.1. PaGorauku 6HOIMOTEK HMEIOT IPaBO:

- CAMOCTOSTENIBHO BBIGHPATh GOPMEL, CpeicTBa B METOAb! OHOIHOTEIHO-HA(GOPMATHOHHOrO 06-
CIIy)KMBaH¥s 00pa30BATENbHOIO H BOCIUTATEIEHOIO IPOHECCOB B COOTBETCTBHHE C IIENSAMHY 1
3a1avaMH, yKa3aHHBIME B Y cTaBe 001meo6pa3oBarebHOTO yupexaenus u [onoxennn o 6u6-
nuoTeKe 00IEe00pa3oBaTELHOIO YUPEXKICHHS;

- IPOBOJNTE B YCTAHOBJICHHOM NOPSZIKE yPOKH OHOIHOTEUHO-0ubmuorpaduIeckux 3Hanui uH-
(bopManHOHHOM KYJIBTYPEL;

- ONIPEAENAT HCTOYHHKH KOMILICKTOBAHKS HH(YOPMALMOHHBIX PECYPCOB;

- H3BIMATh U PEATM30BBIBATE JOKYMEHThI U3 (POHIOB B COOTBETCTBHH C HHCTPYKIHMEH 110 YYETy
GubmoreqHoro GoH/a;

- YYacTBOBATh B YNPABICHUH 00IIE00Pa3OBATENBHEIM YIPEKICHAEM B IOPSIKE, OHPeIeICHHOM
YcTaBoM yupexneHus;

- IMETD €XETOMHBIA OTIYCK 28 KaNeHIapHbIX JHEH U JONOIHATEIbHBIN OTIAYABAEMEBIH OTIIYCK
B COOTBETCTBHH C KOJUICKTHBHBIM JOTOBOPOM MEXIY PAOOTHHKAMHA H PYKOBOICTBOM 06mIeobpa-
30BATENBHOIO YUPEKACHUS WIIM MHBIMY JIOKATIbHBIME HOPMATHBHEIME aKTaAMHU;
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- OBITh NPECTABICHHBIMH K Pa3/IAYHEM $opmam moompenns, Harpazam 1 sHakam OTIHYHS,
TIpENyCMOTPCHHBIM 11t pAOOTHHKOB 06pa30BaHUS 1 KYJIBbTYpPBI;

- YHacTBOBAaTh B COOTBETCTBHH C 3aKOHOHATENLCTBOM PO B pabote 6HOIHOTEIHBIX acconUanmil
HJIH COIO30B.

6.2. PaGoTHuxu 6ubmnotex 06s3aHEr:

- 00€CTICUNTD MOMB30BATEIAM BOIMOIKHOCTE paGoThI ¢ HHPOPMATHOHHBIME pecypcamu Oubimo-
TEKH;

- MHQOPMUPOBATH IOMB30BATENEH O BHIAX npenocrasnseMsix 6UGIHOTEKOM yeyr;

- obecneynTs opranusanmo GoHAoB U KaTaJloros; :

- popmupoBaTE GOHAB B COOTBETCTBHY ¢ YTBEPXKICHHEIMHE (eNepabHBIMU IepeUHIMY yueo6-
HBIX H371aHHH, TpeGoBanmsmM OI'OC, 06pasoBaTeTbHBIME POrPaMMaMH obmeobpazosarensHOrO
YApCKICHUS, HHTEPECAMH, NOTPEGHOCTSMHE H 3aIIPOCaMH BeeX KaTeropwuii noip3osareneii;

= COBEPIIEHCTBOBATH HH(bopmaunormo-6H6nnorpa(1)uqecxoe 1 6r6nuoTeaHoe 06CnyKIBaHME
NOJIE30BaTeNei;

- obecrieunBaTh COXPaHHOCTH HCHOTB30BARUS HoCHTeNeH HHMOPMAITHH, HX CHCTEMATH3ALHIO,
pasMELICHHE U XPAHEHHE,

- obecnie4nBaTh pexuM paGoTEI B COOTBETCTBHH C NOTPEOHOCTAMH MOJIB30BATENEH 1 paboToii
001e00Pa3OBATENLHOTO YUPEKICHHSL,

- OTMTLIBATECS B YCTAHOBICHHOM HOPSIKE MEPel PyKOBOATENEM 0611e06paszoBaTeNLHOTO Y-
PEXKIACHHS KOKIYIO YETBEPTE,;

- HOBBHIATh KBATH()HUKAIHIO.

7. IlpaBa u 006s13aHHOCTH HOAb30BaTECH 6ubsmorexn

7.1. Ilonk3oBatem 6uGIHOTEX HMEIOT 11paBo:

- IOJTy4aTh NONMHYIO HHGYOPMALHIO O COCTaBe GHOIIOTEYHOro (onza, HHGOPMALHOHHBIX pecyp-
Cax v mpenocTaBiseMbix GHGIHOTEKOH yemyrax;

- IOJIL30BATECS CNIPAaBOYHO-OHOIHOrpadHuecKuM anmnaparoM 6ubIIHoTEKH;

- NOJTy4aTh KOHCYETAlHOHHYIO [IOMOIIb B [IOHCKE H BBIGOPE HCTOUHHKOB HH(POPMALHK;

- IOyaTh BO BPEMEHHOE HOJIB30BAHKE HAa AG0HEMEHTE H B YHTAIBHOM 32716 II€YATHBIEC U3MaHNY,
ayIMOBHU3YAJIbHbIE IOKYMEHTHI U APYTHE HCTOYHHAKH HHbOpMaLHY;

- HPOZNIEBATh CPOK [10JIb30BAHHS JOKYMEHTAMH,

- MIOTyHaTh KOHCYIBTAUMOHHYIO IOMOIIb B pabote ¢ mHpopManueii Ha HETPaJNIMOHHEIX HOCH-
TCIIX IIPH NOJIb30BAHHMH JIEKTPOHHBIM H HHEIM 0GOpyYIOBAHHEM pH yCIIOBHH KOMITBIOTEPHU3a-
AH;

~ YHACTBOBATE B MEPONPHUATHSX, IPOBOUMBIX GHOTHOTEKOH;

- obpamarscs Juis pasperienus KOH(IHKTHOM CHTyaluy K PyKOBOXHUTENHO obimeobpaszosares-
HOTO yUYpeKACHHS.

7.2. Tlonme3oBarenu GUGIMOTERH 0BI3aHEL:

- COOITIONIATE MPABHNA TONB30BAHMS O6ubnmorexoit;

- BepeHO OTHOCHTBCS K IPOU3BECHNSM eYaTH (He BoIpEIBATE, 3arUGaTh CTpaHUL, He JeNaTh B
KHUTaX NOAYCPKUBAHMH, IOMETOK), HHEIM JIOKYMEHTaM Ha Pa3IMYHBIX HOCHTENX, 000pynoBa-
HUIO, HHBEHTAPIO;

- HOZIEPXHBATE HOPSZIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIIe GHOMHOTEKH, paciio-
JIOKCHHS KapTOTEK B KATATOTaX W KAPTOTEKaX;

- IOMb30BATECS UEHHBIMH H CIIPABOYHBIMH JOKYMEHTAMH TOIBKO B NOMENIeHHH OHONHOTEKH,

- YOCIHTHCS NP NONlyYeHHH JOKYMEHTOB B OTCYTCTBHY JE(EKTOB, a Y OOHAPYKEHHH MIPOMH-
opmupoBats 06 310M paGoTHHKA GHEIHOTEKH, OrBercTBeHHOCTD 32 obHapyxeHHbIE TedeKTs!
B CIaBACMBIX JOKYMEHTAX HECET MOCTEHIHN TONb30BATEND; BO3BpamiaTh JOKYMEHTEI B O6u6imio-
TEKY B YCTaGHOBJICHHBIE CPOKH;

- 3AMCHATE IOKYMEHTBI OHOIHOTEKH B CiTyuae HX YTpaTs! v IIOPYH UM PaBHOIIEHHBIMH TG0
KOMIICHCHPOBATE yIIEP6 B pasMepe, yCTAHOBIEHHOM TIpaBUIIaMM NIOJIB30BaHNsA OUBIHOTEKOIH;

- IOJIHOCTBIO PACCHUTATHCA ¢ OUOMHOTEKOH O HeTeUSHHN Cpoka o0y4eHus Wi paboTs B 06-
e00pasoBaTEIFHOM YUPEKICHHHL.

7.3. Tlopsnok noss30Banust GUGIHOTEKOM:



- 3aIHCh 00yJarommxcs 061e06pa3oBaTeNLHOro Yupex/IeHus B OUOIHOTEKY IPOM3BOIHTCS 110
CIHCOYHOMY COCTaBy KJIacca B MHAHBHIYaIbHOM IOPSIKE, IEJarorHYecKHX i HHAIX paboTHuM-
KOB 06111e00pPa30BATEIBHOTO YUPERACHHS, pOIHTENCH 00ydJarommxcs - 10 nacnopry;

- IEPEPETUCTPALUs IOB30BATeNeH GHOIHOTEKH NPOH3BOMUTCS €IKETOIHO;

- AOKYMEHTOM, TIOATBEPKNAIOLIEM IPABO MOME30BAHUS GHOIMOTEKOM, SBISETCH YHTATENECK I
dopmyssp;

- YHTATeNbCKUH HOPMyNap GUKCHPYET AaTy BBIIAYH NONB30BATEIIO JOKYMEHTOB u3 (ona 6ub-
JIAOTCKH M UX BO3BpallleHHs B OubIHoTeky,

7.4. Hopsimox moss30Banus aGOHEMEHTOM: ,

- MaKCUMATTLHBIE CPOKM IONIB30BAHKS TOKYMEHTAMH, Y9eOHHKAMH, YIEOHBIME TOCOGHSIMH -
y4eOHEI rox;

- HayqHO-TIONyJIspHas, 1I03HABATENbHAS, XyJOKECTBEHHAS TATepaTypa - 10 mHeit;

- IEPHOJMYCCKIC U3/IaHUS, H3NaHHUs TIOBBILICHHOIO CHPOCa - 5 JHEi;

- HOJIB30BATENH MOTYT IPOJUTHTH CPOK MOJB30BAHUS JOKYMEHTAMH, €C/TH Ha HHX OTCYICTBYET
CIIPOC €O CTOPOHBI APYTHX ITOIL30RATENEH,



